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Printing @ Lee Yan Fong Library

Step 1: Send print request to printer (at PC workstation)

Select “Print” from application.

Printer

Select printer “RICOH Aficio MP C3502
” i ./ RICOH Aficio MP C3502 PCL & -
PCL 6 . = Ready

Printer Properties

F RICOH Aficic MP C3502 PCL 6 Properties

One Click Presets | Detailed Settings | Configuration/About |

Current Setting =
=8 J

Q 1sided 2on 1

Set printer properties

—| e.g. Black and white/colour, size (A3, A4), etc.

Unregistered
D t Size:
::J{rgelg X IZZQE7 mm}) Job Type:
Print On: @ |Document server <= [ pemk..
Same as Original Size
Document Size: Input Tray:
[A4 (210 x 257 mm) v] @[Aum Tray Select v]
QOrientation: Paper Type:
[@ Portrait v] [Pla\n & Recyded v]
Colorf Black and White: Copies:(1 to 999)
Register Current Settings... o Black and White - 1 -
[ oK ] [ Cancel ] [ Help ]
[ . “ H ”
Print Click “Print
E Zopiess 1 -
Print
Printer
Enter User ID:
o User ID: (Up to 8 alphanumeric [a-z,A-Z,0-9] characters)
] RICOH Aficio MP C3502 PCLE - ICreate own 1D j I
B Ready File Name:
. . to 16 1byte (half this for 2byte) charactel t[7].
Printer Properties e yte (half this for Zbyte) character except [1.)
\
Password:
(4 to 8 digit numbers)
Set file name and = s

(Up to 16 1byte (half this for 2byte) character except [7].)

password, click “OK”
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Printing @ Lee Yan Fong Library

Step 2: Print the job out (at printer)

Insert your Octopus card

Select “Document Server ({4 {EHREE)”

AT ENZm

Select print job according to your preset
document name

Input your password,

choose “OK(F&EE)”

Reset Program Interrupt Main >
()

Choose “Start” to print

Collect your printout

Printout Charges:

Black & White HKSO.2 per page (A4)

HKSO0.2 per page (A3)

Colour HKS2.0 per page (A4)

HKS2.0 per page (A3)

Duplex printing charge as 2 pages
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FIE] @ ZFEIS E S

1.: FEXRFNEN TAE R ENRH (PR ERE)
fie i e =0 “FIEN(Print)”

Printer

Lﬁ%i%l;ﬂi%%  RICOH Aficio MP C3502 PCL G
“RICOH Aficio MP C3502 PCL 6” e 2

-

Printer Properties

F RICOH Aficic MP C3502 PCL 6 Properties

One Click Presets | Detailed Settings | Configuration/About |

e Cick Preset st [ onogepresetiet.. ]
Current Setting =
=8 J
el
q 1sided 2an 1(2sid N gg
N H 1
. BEFE IR A X (printer properties)
—! WERA/FE, RRAVINAS, Ad) FE
- VAR W
Unregistered Tt
Document Size:
A% (210 x 297 mm) Job Type:
Print On: @ |Document server <= [ pemk..
Same as Original Size
Document Size: Input Tray:
[A4 (210 x 257 mm) v] @[Aum Tray Select v]
QOrientation: Paper Type:
[@ Portrait v] [Pla\n & Recyded v]
Colorf Black and White: Copies:(1 to 999)
Register Current Settings... o Black and White - 1 -
[ oK ] [ Cancel ] [ Help ]

Print féitgllﬁUEﬂ(Pri nt)”
L@ Copies 1

Print
Printer Enter User ID:
o User ID: (Up to 8 alphanumeric [a-z,A-Z,0-9] characters)
/ RICOH Aficio MP C3502 PCL 6 . lcreate om0 E| |

- Ready Eile Mame:

(Up to 16 1byte (half this for 2byte) character except [7].)

Printer Properties ‘

Password:
(4 to 8 digit numbers)

JL (i

EXﬁj{q:%%ﬁ}(flle name) Hssl'bl:all'gE: yte (half this for 2byte) character except [,
K (password), 54 “HE Pe—— N
JE (OK)”
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2: 5IIE] (B’\Eﬂi%a‘%)
A R

B RIS

FRIZIREY B BES iR B A ey
FUENTAFE

i A\ VRS, BE
l(ﬁ%”

HE1E B dn(Start)”

AU RAIFIENSL
SIENEH:
21 B9 M $0.2 (A4)
R 355 $0.2 (A3)
¥ g5 315 $2.0 (A4)
B9 355 $2.0 (A3)
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